
Cooperative Education 

FINAL EVALUATION 
 

 

 

To the Cooperating Employer: 

 

The individual best able to assess the student’s progress must complete a Final Evaluation for each Co-op student.  A 

discussion with the student concerning the evaluation should take place prior to returning the completed form to the Co-op 

Office.  The student is very interested in your assessments and welcomes constructive criticism.  Your candid observations will 

be of great assistance to the career development of the Co-op student.  As always, your assistance and support of the Co-op 

program is sincerely appreciated. 

       
_______________________________________________  _______________________________________ 

Co-op Student Name     Semester (Spring, Summer, Fall & Year) 

 

_______________________________________________  ________________________________________ 

Company/Agency Name     Evaluator’s Name 

 

 

Interest in Work      Ability to Learn 

 Shows little or no interest     Somewhat slow in learning 

 Sporadic interest      Average in learning new things 

 Displays general interest      Above average in learning new things  

 Shows great interest; very enthusiastic to learn   Learns at exceptional pace 

 

Relations With Others 

 Does not cooperate with associates & causes  Initiative 

    friction       Must be encouraged to perform regular duties 

 At times has difficulty working with others   Performs regular duties only 

 Cooperates with others; congenial    Occasionally goes ahead on own 

 Exceptional at working harmoniously with others   Self starter; finds extra work to do 

 

Work Organization     Judgment 

 Poor organizational ability     Usually makes decisions without considering alternatives 

 Occasionally lacks attention to detail    Sometimes uses poor judgment 

 Above average organizational ability    Actions generally based on above average reasoning 

 Highly organized and systematic     Outstanding ability to reach logical conclusion 

 

Quality of Work      Verbal Communication 

 Work usually done in careless manner; often   Lacks ability to express oneself 

    makes error       At times has difficulty conveying thoughts 

 Work usually  passes review; has normal     Communications thoughts effectively 

    amount of errors      Outstanding verbal communication skills 

 Usually thorough; few errors 

 Very thorough in performing work; very few  Dependability  

    errors        Unreliable 

        Sometimes neglectful or careless 

Quantity       Usually dependable  

 Does not carry fair share      Completely dependable 

 Expected amount of productivity 

 More than expected in comparison with other  Appearance 

    students       Sometimes careless about appearance 

 Highly productive in comparison with other    Appropriate for job situation 

    students 



 

What specific strong points, if any, do you feel this student possesses which will be valuable in his/her 

career? 

 

 

 

 

 

 

 

 

 

If given the opportunity, would you hire this student as a fulltime employee.  _______ 

 

 

 

 

 

 

 

 

What specific improvements, if any, do you feel may help the student’s career? 

 

 

 

 

 

 

Additional comments? 

 (Please feel free to expand on any evaluation items and/or address other items you feel are important that 

were covered by this evaluation, i.e., writing skills, analytical abilities, etc.) 

 

 

 

 

 

 

 

 

 

 

 

____________________________________ ______________________________ ___________ 

Evaluator’s Signature    Title     Date 

 

 

 

 

Return form to Joseph Jefferson, Director of Cooperative Education 

Shepherd University 

P.O. Box 5000, Gardiner Hall G-25, Shepherdstown, WV  25443 

 (304) 876-5477 or Fax (304) 876-5071 


