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September 16, 2020 

 

 

Dr. Mary J. C. Hendrix 

President 

Shepherd University 

301 North King Street 

Post Office Box 5000 

Shepherdstown WV, 25443 

 

Dear Dr. Hendrix: 

 
West Virginia Code §18B-4-7, passed during the 2012 legislative session, required that a system of annual 

reauthorization be developed and implemented for West Virginia post-secondary degree-granting institutions. The 

West Virginia Higher Education Policy Commission and the West Virginia Council for Community and Technical 

College Education were statutorily charged with the responsibility for this system of annual reauthorization. 

 

Series 52, Annual Reauthorization of Degree-Granting Institutions, outlines the details, processes, and review of data 

collection required of all West Virginia post-secondary, degree-granting institutions. Participation in this data 

submission process is required by all West Virginia institutions of higher education unless specifically exempted by 

policy. The text of the policy can be found on the Commission and Council websites. Submitted data will be made 

publicly available after review and compilation.  

 

As we move forward into the eighth year, electronic submission for the 2019-2020 academic year is required by 

November 1, 2020. Note: Data has been provided in some fields, please advise if the data provided is incorrect. Also, 

Praxis data for teacher certification will be obtained directly from the Educational Testing Service (ETS). 

 

As in the past, each institution must identify an institutional key holder who will be responsible for submitting the 

data for the institution. Last year’s key holder for your institution was Sara Maene and has been copied on this letter. 

If the key holder has changed, email jelayne.crosier@wvhepc.edu to obtain the institution’s “ID” and “password” for 

access to the secure site. If no change, the institutional key holders may access the submission website utilizing last 

year’s information and begin entering institutional data per defined parameters so that data submission can be 

completed prior to the deadline. Note the institution will be assessed a late fee of $300 if data is not submitted by 

November 1.  

 

The reauthorization of post-secondary degree-granting institutions is evidence of the state’s commitment to providing 

high quality educational opportunities for all students.  

 

 Sincerely, 

  
Corley F. Dennison, III, Ed.D. 

Vice Chancellor for Academic Affairs 

 

Cc: Sara Maene, Institutional Key Holder, Shepherd University 

 Dr. Scott Beard, Provost, Shepherd University 

 Sheree “Nikki” Bryant, Director of Academic Programming, Commission/Council Staff
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