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July 20, 2017 

 

Dear Shepherd University Graduate Assistants: 

 

Working as a Graduate Assistant allows you to meaningfully contribute and learn in a supportive 
environment that complements your classroom experiences.  Your position offers you a unique 
opportunity to gain knowledge that will serve your career goals long after you complete your 
degree program.  Your supervisors and I appreciate the energy and passion you bring to the 
university.  We know your previous experiences and eagerness to learn contributes value to the 
university and enhances the undergraduate student experience.  Your enthusiasm and desire to 
support students and serve as a role model inspires all us to deliver our best effort each day.   

The Graduate Assistant handbook provides essential information and guidance for you in your 
position.  Please become familiar with all of the information within the handbook.  As you 
complete your graduate degree and work as a Graduate Assistant we expect you to demonstrate 
professional behavior and demeanor.  We also know you are a student and therefore expect you 
will make mistakes, acquire valuable lessons, and bring new innovations to your role. 

Your supervisors and I are here to assist you.  We want you to be successful and fully support 
your growth as an emerging professional as you learn inside the classroom and within your 
position.  Take advantage of professional development opportunities.  We wish you all the best 
and feel excited to be a part of your educational journey! 

 
Sincerely,  

 
Thomas C. Segar, Ph.D. 
Vice President for Student Affairs  
Affiliate Graduate Professor 
College Student Development and Administration Program 
Division of Graduate Studies 
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Fall 2017 

Dear CSDA Graduate Assistants 

Welcome and welcome back to Shepherd University!  I am so excited that each of you is now a 
part of this special community. You will find that the students here are engaged and excited to be 
at Shepherd. This fact is in no small part based on the valuable work you do in the departments 
and divisions you represent. 

While you are graduate students, you are also professional staff and by extension a representative 
of Shepherd in all you do. The courses you take will enhance the work you do by putting theory 
into practice. The courses you take will be informed by the experiences you share in the 
classroom. I challenge each of you to take advantage of the opportunities offered to you 
(conferences, seminars, committee work) and seek out experiences from peers and supervisors 
that will strengthen your resume as you complete your degree. 

Take this new experience (whether it’s your first or second year in the position) and get ready to 
be vulnerable. Ask questions, seek understanding, and explore who you are and who you want to 
be as a professional in higher education. 

Know that you have many supports to successfully balance the work of your Graduate 
Assistantship and work expected in the classroom – one of which is me. I know each of you will 
be successful in both areas and will rise to known and unforeseen challenges you will face over 
the next years. 

I wish each of you the best as you transition to your new/returning role, and I will see you in 
class soon. 

All the best,  

 
Richard A. Stevens, Jr., Ph.D.  
Associate Professor and Program Coordinator 
College Student Development and Administration 
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Shepherd University Mission Statement 
 

Shepherd University, a West Virginia public liberal arts university, is a diverse community of 
learners and a gateway to the world of opportunities and ideas. We are the regional center for 
academic, cultural, and economic opportunity. Our mission of service succeeds because we are 

dedicated to our core values: learning, engagement, integrity, accessibility, and community. 
∙∙∙ 

College Student Development and Administration Philosophy 
 

The Shepherd University Master of Arts in College Student Development and Administration 
prepares individuals who demonstrate interest in and commitment to college students and their 
development through higher education. Graduates of the program will be prepared specifically 
for professional administrative positions in student affairs and enrollment management within 
post-secondary education. Graduates of the program will demonstrate depth and breadth of 

knowledge of the profession through integrated coursework and supervised practice. 
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Assistantship Rules and Regulations 
 
Types of Graduate Assistant Positions 
 

Student Affairs 
Residence Life Office 

• Hall Director Graduate Assistant (4)  
• Residence Life Office Graduate Assistant 

Student Center  
• Operations and Conference Services Graduate Assistant  
• Student Activities Graduate Assistant 

The Office of Student Engagement 
• Fraternity and Sorority Life Graduate Assistant 
• Student Engagement Graduate Assistant  
• Service Learning Graduate Assistant 
• Student Success Graduate Assistant 

Dean of Students & Student Conduct 
• Dean of Students Graduate Assistant 
• Student Conduct Graduate Assistant 

Multicultural Student Affairs 
• Multicultural Student Affairs Graduate Assistant 

 
Academic Affairs 

Advising Assistance Center 
• Academic Advising Graduate Assistant 
• Career Services Graduate Assistant (2) 

TRiO Student Support Services  
• TRiO/SSS Graduate Assistant (2) 

 

 
Student Affairs /Academic Affairs Graduate Assistant Positions 
Shepherd University provides graduate students with employment opportunities in both Student 
Affairs and Academic Affairs. Through these opportunities, tuition waivers and hourly pay are 
determined by the number of hours worked in each Graduate Assistant position. Graduate 
Assistant positions under Student Affairs provide waivers up to 16 credits per academic year, 
with a corresponding requirement of 25 hours per week. Graduate Assistant positions under 
Academic Affairs provide waivers of 12 credits per academic year, with a corresponding 
requirement of 20 hours per week (these hours are subject to change upon budgetary review).  
 
Credit waivers may be applied at any time during the academic year. If a 16-credit Graduate 
Assistant has only used 14 of their waived credits by the end of the spring semester, they may 
use the remaining 2 credits on classes in the Summer I or Summer III semester. Credit waivers 
for the previous fiscal year expire at the beginning of the new fiscal year (at the beginning of the 
Summer II semester).  
 
Hourly pay of $10.42/hour (subject to change upon change in minimum wage) will be paid via 
direct deposit on a bi-weekly basis. 
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Graduate Assistant Hiring Procedures 
I-9 Form – The Federal Government requires all employers to establish employees’ eligibility to 
work in the United States by completing an I-9 Form. The I-9 Form must be signed in front of a 
Student Employment or Human Resources representative, so students should not sign it prior to 
coming to the HR Office. Specific forms of identification are required for this employment 
eligibility verification and they are not necessarily documents that people typically carry around 
with them, so it is important that student employees look at the list of acceptable documents and 
make sure that they have them when they come to the HR Office. For a list of acceptable 
documents click this link. 
 
W-4 Form – All employees are required to complete and submit a W-4 Form, which is the 
Federal tax withholding form.  
 
State Withholding Form– Employees must complete state tax withholding forms. Which tax 
form needs to be completed will depend on the student’s state of residency. The Student 
Employment /Human Resources Office will be able to provide the appropriate form and the 
forms can be downloaded.  
 
Background Check – Depending on the nature of the position for which students are being hired, 
they may need to complete an authorization form for Shepherd University to do a criminal 
background check and, possibly, a credit check. 
Direct Deposit or WV Pay Card – Employees may elect to have their pay deposited directly into 
their bank account or elect to have a State Pay card which is similar to a debit card. These are the 
only options available as the State no longer issues pay checks. 
 
Pay Period - KRONOS 
Shepherd University utilizes a leave management and time keeping system known as Kronos. 
Detailed instructions for use of the Kronos system can be found on the Shepherd University 
Human Resources website. Pay periods will consist of two-week periods beginning on Saturday 
and ending on Friday.  
 
All non-exempt employees (including Graduate Assistants) must account for their time on a 
daily basis. They will be required to clock out every day for their unpaid lunch break. Clock-ins 
and clock-outs must be done within seven minutes of the employee's start or end time. The time 
will be rounded to 15 minute increments.  
 
Job Responsibilities 
Specific job responsibilities for Graduate Assistant positions will vary greatly by department and 
position. Expectations should be outlined and assigned by the supervisor and may include the 
following: administrative and project support; workshop facilitation; research and grant support; 
involvement with or on a committee; event planning; public relations and advertising; student 
advisement and support.  
 
Workload vs. School Work 
It is unacceptable to perform school work of any kind while on the clock at your Graduate 
Assistant position. If you are feeling overwhelmed with a school assignment and need more time 
to complete your school work, please do not hesitate to speak with your supervisor about taking 
time off. You are a student first and foremost, and supervisors understand and recognize this.  

http://www.uscis.gov/files/form/i-9.pdf
http://www.irs.gov/pub/irs-pdf/fw4.pdf
http://www.shepherd.edu/hr/tax-forms/
http://www.shepherd.edu/wordpress-1/wp-content/uploads/2015/03/background-check.pdf
http://www.wvsao.gov/electronicpayments/directdepositforms.aspx
http://www.shepherd.edu/hr
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Professionalism/Expectations 
As a Graduate Assistant you will be expected to display the same level of professionalism that 
you will in your future careers. Utilize the ACPA Professional Competencies (NASPA/ACPA 
Core Competencies) as a guide for professionalism and expectations. Please use common sense 
and keep this in mind during your daily interactions with students, faculty and staff. Aside from 
professionalism, all other expectations vary by position and should be communicated to you by 
your supervisor. All Graduate Assistants are expected to use their Outlook calendar. Meetings, 
scheduled time off, appointments, etc. should all be kept up to date on this calendar. Utilize “out 
of office automatic replies” during times you will be unable to check your e-mail, especially in 
cases in which you are away from the office for long periods of time for vacations, business 
trips, medical leave, etc. 
 
Hours/Practicum - 25 Hour Rule 
The job description for a Graduate Assistant position indicates the total number of hours a 
Graduate Assistant is expected to work each week. Graduate Assistants are not permitted to work 
more than the number of hours indicated in their job description. Graduate Assistants may only 
work more than the required weekly hours if their supervisor requests and is granted permission 
from the Vice President of Student Affairs. 
 
As part of the CSDA program, you are to complete two practicums. These practicums are 
designed to provide practical experience in a setting in Enrollment Management or Student 
Affairs at a two- or four-year institution. During these times, you will need to work with your 
supervisor to determine the best hours you are able to work at the practicum site. In some 
situations, a second practicum may be waived, but you must first seek approval from the CSDA 
Program Coordinator. 
 
Graduate Assistant Integrity 
Graduate assistants make a vital contribution to the University at every level. As programming, 
teaching and research assistants, they carry out the highest levels of intellectual inquiry; as 
professionals in training, they connect the University to the community and the world. In these 
roles, Graduate Assistants represent not only the student body, but the university as whole. 
Therefore, the university expects graduate assistants to conduct themselves with the highest 
standards of judgment and behavior in every area.  
 
As professionals in training, graduate assistants have a professional obligation to their colleagues 
and to the University. They show due respect and civility to their associates. They understand 
that any other employment or enterprise in which they engage for income is secondary to their 
university duties, and they accept the judgment of their department regarding conflicts of 
interest, either real or apparent, that may be caused by such outside activities. 
 
Communication with Administration 
Within the University there are procedures and protocols for reporting issues and concerns. It is 
important, with all issues and concerns, to first report to the Graduate Assistant’s immediate 
supervisor. Please remember to respect the hierarchy and first report any issues to your 
immediate supervisor, try to resolve them, and only involve upper level administration when 
absolutely necessary. After discussion with the supervisor, a decision will be made on whether 
the issue will need to be reported up the chain by the supervisor or the Graduate Assistant. 

http://www.naspa.org/images/uploads/main/ACPA_NASPA_Professional_Competencies_FINAL.pdf%20s
http://www.naspa.org/images/uploads/main/ACPA_NASPA_Professional_Competencies_FINAL.pdf%20s
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Should the Graduate Assistant need to continue to report they should follow their specified chain 
of command. Any time a Graduate Assistant is communicating with administration it is 
important to always remain respectful and professional. See the section on conflict resolution for 
tips on addressing conflict. 
 
Confidentiality of Student Records 
The University’s regulations regarding the protection of student records comply with the Family 
Educational Rights and Privacy Act of 1974. This federal law was designed to protect the 
privacy of educational records, to establish the rights of students or employees to inspect and 
review their educational records and to provide procedures for the correction of inaccurate or 
misleading data through informal and formal hearings.  
 
To ensure student privacy, graduate assistants should adhere to the following guidelines:  

• If the graduate student gains access, through their work, to information about other 
students or employees, they MUST keep it confidential. 

• Sharing confidential information with others who are not authorized to receive it (outside 
the scope of one’s job duties) is a serious federal violation and is cause for immediate 
dismissal and could lead to further disciplinary action. 

 
Mandated Reporters 
Unless serving in a role that labels a Graduate Assistant as a confidential resource and exempts 
them from reporting (such as a Shepherd University SAVA), all Graduate Assistants are 
considered mandated reporters. It is the responsibility of a mandated reporter to report anything 
directly told to, witnessed by, or anything of reasonable cause to suspect in regards to the safety 
and well-being of a member of the Shepherd community. Reports by a Graduate Assistant should 
be made to the Graduate Assistants direct supervisor or to a corresponding support office (i.e. 
Title IX Coordinator or Counselling Services).  
 
Actions to report may include but are not limited to: 

• Suicidal ideation 
• Self-harm 
• Sexual assault or other sexual misconduct 
• Harassment or stalking  
• Any intentions of a person to harm another 

 
If unsure of whether or not something should be reported, it is best practice to inform a 
supervisor or corresponding support office and they will address the situation if need be.  
 
If it appears a student may be about to confide something that will need to be reported, it is best 
practice to remind a student, that as a Graduate Assistant, you are a mandated reporter. Explain 
that Graduate Assistants are private (nothing a student shares with a Graduate Assistant will be 
discussed with fellow students) not confidential (a Graduate Assistant may need to tell their 
supervisor about what has occurred. However the matter will only be discussed to parties that 
need to know, in order to offer support to the student). Once the student tells a Graduate 
Assistant something that will need to be reported, it is important to tell the student that this will 
be reported. Explain to the student that only your supervisor and necessary parties will know and 
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explain to them any additional next steps (if known) that will occur. Continue to offer the student 
support and let them know that you will continue to be a resource.  
 
Harassment/Discrimination 
Shepherd University is dedicated to ensuring a safe place where all students’ faculty and staff 
feel like they can express themselves and their identities. The entire non-discrimination policy 
can be found on the Shepherd University website but a brief excerpt is written below:  

The University provides opportunity to all prospective and current members of the 
student body, faculty, and staff on the basis of individual qualifications and merit without 
regard to race, color, sex, sexual orientation, gender identity, religion, age, national 
origin, or ability. The University neither affiliates knowingly with nor grants recognition 
to any individual, group, or organization having policies that discriminate on the basis of 
race, color, age, religion, sex, sexual orientation, gender identity, national origin, or 
ability, as defined by applicable laws and regulations and the University does not 
tolerate any such acts or policies of discrimination and/or harassment by any person or 
entity. This commitment is expressly confirmed in the Shepherd University Board of 
Governors Social Justice Policy. Timely and effective resolution of such issues is an 
important value of the University community. 
Any student who feels that they have been discriminated against by the University or by 
any person has a wide array of options to seek redress, and that is encouraged. The 
implementation of the formal investigative review processes of the Social Justice Policy is 
coordinated by the University Ombudsperson, Karen Green [x5458], and the Equal 
Opportunity/ Affirmative Action Officer (EO/AA), Marie DeWalt [x5299]. Informal 
review of concerns of discrimination can also be directed to either of those persons, as 
well as members of the Civility Response Team, the Dean of Students [x5214], or to the 
Vice President who supervises the office or employee(s) of concern. Cases of gender 
discrimination in any form, including interpersonal violence, may be directed to the Title 
IX Officer, Ms. Anne Lewin [ x5067]. 
Employees who feel they have been discriminated against can seek informal or formal 
review of the issue by their supervisor, their area vice president, the Ombudsperson, or 
the EO-AA Officer, and in cases of gender discrimination the Title IX Officer or a Sexual 
Assault Victims Advocate (SAVA). 
 

External agencies can be a resource for any individual who feels their complaint of 
discrimination has not been fairly addressed by the University. The West Virginia Human Rights 
Commission and the Office of Civil Rights at the U.S. Department of Education each would 
have jurisdiction over such issues. Employees also have an option of utilizing the processes of 
the State Employees Grievance Act. 
 
Evaluation of Graduate Assistant Positions 
At the end of each semester, supervisors will complete a performance evaluation for each 
Graduate Assistant and review the evaluation form with the Graduate Assistant. Both the 
supervisor and the Graduate Assistant will sign the form and submit it to the Department of 
Human Resources. Performance of Graduate Assistants is expected to be of high quality and 
maintained throughout the appointment of work. Supervisors are responsible for outlining and 
developing criteria for graduate student work expectations and to provide feedback to the 
Graduate Assistants regarding their work-related performance. Evaluations will be given in 
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December and April of each academic year in order to encourage feedback and communication 
between the supervisor and Graduate Assistant.  
 
Notice of Continued Appointment 
Each year Graduate Assistants are given the opportunity to express their intent to remain in their 
current position. Similarly, supervisors have the opportunity to renew or not renew the position. 
In November, your supervisor will communicate their intent. If their intent is for you to stay, you 
will be given 2-3 weeks to accept or deny this offer. If you deny the offer, your Graduate 
Assistant position will conclude at the end of your contract. You may choose to apply for other 
Graduate Assistant positions; however, you are not guaranteed a position. 
Factors influencing the decision to reappoint a Graduate Assistant may include: 

• Satisfactory academic performance and progress towards degree 
• Satisfactory performance of assigned assistant position responsibilities and duties 
• Availability of funds 
• Department/university and institutional limits on the number of years for which a 

graduate assistant position may be renewed 
• Specific departments/university unit needs, constraints and policies 

 
Resignation and Termination 
Graduate Assistants agree to 12-month, 10-month or 9-month contracts. Although Graduate 
Assistants often hold the same position for two years, this is not guaranteed and is a mutual 
decision that is made between the Graduate Assistant and their supervisor. Graduate Assistants 
are able to resign or have their employment terminated at any time. 

 
Resignation 
If a Graduate Assistant wishes to resign from a position, the Graduate Assistant should 
start by having a conversation with their supervisor about the possibility of resigning. If 
after this meeting the Graduate Assistant still wishes to leave the position, a formal letter 
of resignation should be written and submitted to their supervisor. The letter should be 
formal, outlining the last day of employment (at least two weeks’ notice should be given 
whenever possible), reason for leaving, and a thank you to your employer. Sample letters 
of resignation can be found online. 

 
Termination 
Graduate Assistants will be evaluated at least once per year. However, any job related 
problems that may occur throughout the year will be addressed immediately by the 
supervisor and based upon the severity of the issue may result in termination from the 
position. In ALL situations, the supervisor determines the level and severity of the 
circumstances involved in the violation and the appropriate sanctions. 

 
In addition to the terms established in the graduate student’s job description, employment 
contract, training, and other reasonable standards or performance behaviors that result in 
job termination may include, but is not limited to: 

• Violation of Student Handbook 
• Absence or tardiness 
• Poor administrative skills, such as late or incomplete paperwork. 
• Receiving multiple warnings about performance without substantive improvement 
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• Breach of confidentiality (typically results in termination if found responsible) 
• Misuse of University resources 
• Failure to fulfill assigned duties and obligations as outlined in the employment job 

description and contract 
• Conduct which creates a question of the employee’s ability to be a positive role 

model, on and off campus and through the use of technology and social media 
• Attitude and corresponding behavior not supportive of Shepherd University and 

the Graduate Assistant’s corresponding department (such as, but not limited to the 
following: inappropriate comments, lack of motivation or initiative, inappropriate 
communication of negative comments about colleague and the department, 
undermining the authority of other staff members, insubordination, disruptive 
behavior, and negatively impacting staff morale). Please note: this expectation 
does not prohibit a staff member from expressing negative comments, but these 
expressions should occur in an appropriate and professional manner in the 
appropriate time and context. 

 

Conflict Resolution 
Although resignation and termination are options for both the Graduate Assistant and University, 
Graduate Assistants and their supervisors are encouraged to have conversations and attempt to 
first work through a situation. Below are some helpful tips for conflict resolution that can serve 
as a starting point to help navigate difficult conversations a Graduate Assistant may want to have 
with their supervisor.  

• Address the conflict directly and ask to meet with your supervisor about concerns. 
• Use “I” statements not “you” statements. In this conversation it should be the 

behavior or actions that are being addressed, not the personal feelings that one 
may have about another. For example: “I want to make sure I understand where 
you are coming from – could you repeat the action steps for me?”   

• Throughout the meeting it may be helpful to restate, summarize, or be sure to 
clarify what the other has said. It is important to show you are listening and have 
an understanding of the issues from the others point of view.  

• Brainstorm solutions. Discuss all of the options in a positive manner. Rule out any 
options that participants agree are unworkable. Offer a suggestion for how the 
situation can be improved. For example: “When I am out of the office, and you 
leave papers across my desk, I feel overwhelmed upon my return. I prefer you 
leave them in a pile so I can take care of them upon my return to the office.” 

• If needed, talk about further analysis that will need to happen for both parties.  
• Before the meeting ends, be sure to outline next steps (possibly agreeing to meet 

again, or how both parties will change actions). 
• Thank the other party for the meeting and continue to keep open lines of 

communication. 
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Additional Graduate Student Information 

Financial Assistance 
In addition to the financial assistance you receive from your assistantship position, you may also 
apply for other forms of aid. 

Student Waivers 
Graduate students seeking partial waiver of tuition may submit an application (from the 
Division of Graduate Studies) with a letter of explanation. Applying for a partial waiver 
of tuition is an exclusive process from the waiver associated with Graduate Assistant 
positions, and therefore a graduate student may simultaneously seek both methods of 
tuition waiver. Student Tuition Waiver Form 

Unsubsidized Federal and Private Loans 
Graduate students seeking federal financial assistance are required to complete a Free 
Application for Federal Student Aid (FAFSA) at http://fafsa.ed.gov. Once the FAFSA has 
been filed, the Shepherd University Financial Aid Office will provide an offer for the 
spring and/or fall semesters. Students seeking additional financial assistance in the 
summer semesters are required to submit an application for summer assistance (located in 
the Financial Aid Office or on their corresponding website). Students seeking private 
graduate student loans should speak with third-party finance providers, such as banks and 
credit card companies. 

Though Graduate Assistant positions are typically automatically approved, federal and 
private loans must be “Accepted” via Shepherd University’s Remote Access Information 
Line (RAIL). Graduate students must maintain a 3.0 grade point average to maintain 
federal financial assistance. Students who do not meet this requirement may have to file a 
Satisfactory Academic Progress (SAP) appeal to regain their assistance.  

Professional Development Opportunities 
Graduate Assistants are highly encouraged to take advantage of any professional development 
opportunities that may be offered. This includes, but is not limited to, professional conferences, 
webinars, and certifications. Graduate Assistants should ask their supervisor or advisor about 
what would be most useful for their individual professional development and what associations 
or conferences would be most beneficial. 
The Division of Student Affairs at Shepherd University is dedicated to providing opportunities 
for professional development to our staff. The division will make every effort to provide 
financial assistance for Graduate Assistants to attend organizational conferences and other 
professional development opportunities, as they are able. 

http://www.shepherd.edu/wordpress-1/wp-content/uploads/2015/04/student-waiver.pdf
http://fafsa.ed.gov/
http://www.shepherd.edu/financialaid/sap
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Capstone 
The capstone course, to be completed in your final semester, provides a culminating experience 
for students in the College Student Development and Administration program. The course 
applies knowledge from other courses and contemporary higher education issues in the program 
to a semester-long project. This course utilizes all content that the students have studied in 
student led discussion groups, in addition to course material provided by the instructor.  

Students will also be required to complete the Comprehensive ePortfolio and present it to a 
panel. Specific requirements for the portfolio can be found on Sakai through the “CSDA 
Portfolio” tab. If you have questions, please contact the CSDA Program Coordinator. 

Graduate Student Benefits 
Graduate students have access to the following resources and services provided by Shepherd 
University: Academic Advising, Career Services, Disability Support Services, Health Center, 
Scarborough Library, Student Center, User Support, and Veteran Support Services. 
Though graduate students do not have access to tutoring services of the Academic Support 
Center, graduate students in need of course tutoring or review of written papers should first 
contact the course instructor to seek guidance. If the course instructor is unable to provide 
assistance, graduate students may also seek guidance from their graduate program coordinator. If 
neither party is able to provide assistance, the Office of Graduate Studies will arrange assistance 
from a tutor. This service may require additional fees.  

Graduate students may purchase a membership at the Shepherd University Wellness Center at a 
reduced rate SU Wellness Center. 

Shepherd University Student Calendar 
Shepherd University Calendar 

Academic Honesty 
Academic honesty is expected among all Shepherd University students and members of the 
Shepherd community. By submitting academic work, students warrant that the work is their own 
and that unauthorized materials or resources were not used. Plagiarism, fraud, unauthorized use 
of resources, and cheating in all its forms are not tolerated.  

http://www.shepherdwellness.com/membership-information.html
http://www.shepherd.edu/wordpress-1/wp-content/uploads/2016/05/StudentCalendar2016-17.pdf
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All members of the Shepherd community are responsible for maintaining their own academic 
integrity and for reporting suspected academic dishonesty. 
 
Plagiarism is the act of stealing and using, as one's own, the ideas of another or the written 
expression of the ideas of another. Specific instruction on avoiding plagiarism and academic 
dishonesty may be provided by course instructors on course syllabi, in which case those 
instructions are binding on the student. Students guilty of academic dishonesty in any course will 
receive sanction from the course instructor and may face sanctions by the university, particularly 
if there is a second reported offense. Sanctions may include dismissal from the university.  
For further information regarding academic honesty or the code of conduct please refer to the 
student handbook: Shepherd University Student Handbook (Code of Conduct begins on p. 69). 
 
 

http://www.shepherd.edu/students/studenthandbook.pdf

