COMMENCEMENT PARTICIPANTS AND THEIR FAMILIES
Are You Concerned About Participating in Commencement?

Only candidates who have met all the requirements fully or have no more than one graduate course or two doctoral
courses to complete may participate in the May 2019 Commencement Ceremony. Beginning Thursday, May 9, a list of
certified graduates and candidates eligible to participate will be posted on the Commencement website. This list will be
updated as necessary.

Confirming Commencement Participation

If you no longer plan to participate in the May 2019 Ceremony please notify the Office of the Registrar at
304-876-5463 and the Graduate Studies Office at 304-876-5313 as soon as possible. All participants will
receive a confirmation email at their rams.shepherd.edu address.
How Do I Obtain My Cap & Gown, Cords and Graduation Announcements?

Regalia*, Diploma Covers, Frames and Graduation Announcements can be purchased at the Shepherd University
Bookstore. Individual organizations distribute cords, not the Registrar’s Office. The Bookstore telephone number is
304-876-5219.
All commencement participants will wear NAVY regalia and the appropriate graduate program hood, unless you chose to
purchase the new DNP and Master’s regalia.
Please make sure you have the correct hood color: MA-CI (blue hood), MBA (drab hood), MAT (blue hood), MA-CSDA
(white hood), MS-DAIS (science gold hood), and DNP (apricot hood)
*Regalia and diploma covers are required. Diploma covers will be distributed at the Ceremony.

Tickets?

1) Tickets (4 guests per Commencement participant) will be available online beginning April 22. Information will be
sent to your Shepherd email account.
2) You may request special needs tickets as part of your allotment. See paragraph below for additional arrangements.
3) Students not needing their full allotment of tickets may return them online for distribution to others at a later date.
4) Additional tickets (maximum 2 per participant) may come available online May 6 on a first-come, first-serve basis.
5) Only certified graduates and eligible candidates may receive tickets. If you lose eligibility (grades, GPA, etc.) your
tickets will be deactivated and cannot be transferred to another person. (Walking Policy)
6) Each guest, regardless of age, must present a ticket for admittance. The unique bar code on each ticket allows only
one entry into the event and is only valid once. Unofficial copies of the ticket will be denied entry.

Commencement Day Policy

1) If guests must leave and re-enter the Frank Center, they must retain and show the scanned ticket to be re-admitted.
2) Family and friends may also view the Ceremony online at the Commencement website.

Do You or Your Guests Require Special Needs Arrangements?

To ensure the comfort level of all of our guests, we ask that students make arrangements to reserve seats for guests
with special needs no later than Thursday, May 9. As with all seats in the Frank Center, tickets are required for this area.
Guests who have reserved seating in this area should plan to arrive no later than 10:30 am to be accommodated. As
space is limited in this area, only one additional guest can be accommodated to sit in this area. Please call Michelle
Lawson at 304-876-5402 or email to place your reservation and/or request assistance.
.
Handicapped accessible parking will be available. Entrance for special needs guests will be through the doors of the
Frank Center on the side of the Wellness center. Ushers will be available to receive tickets and direct you to the
designated seating area.

A sign language interpreter is needed, please contact Sherry Donovan at 304-876-5313 or email Sherry Donovan by April
26.

What Do I Wear?

Black low-heeled shoes and coordinated clothing are suggested with your gown (no blue jeans or shorts). Leave your suit
jackets in the car or give it to a guest to hold prior to lineup. Lock purses and other accessories in your car or give to a
guest to hold prior to lineup.
Candidates, please no rings on your right hand!
Jewelry causes discomfort for the person issuing the diplomas and shaking your hand. Tassels are worn on the left side
of the cap and do not move. Men wear caps only when walking.
Graduate Hoods
Please bring your hood and carry it over your right arm onto the stage. You will present your hood to your graduate
program coordinator (GPC) with the back of the hood (longer portion) facing the GPC. They will hood you onstage prior
to receiving your degree. Graduate Marshal will review procedure before ceremony.

Receiving Your Diploma

Diplomas for May graduates will be distributed at the Graduate Reception in McCoy Hall (Frank Center) after the
ceremony. Please plan to attend. August and December 2018 graduates have already received their diplomas. Please
be sure the Office of the Registrar has your correct and current mailing address. May and August 2019 candidates with
requirements still to be completed will not receive diplomas at the reception.

Where Do We Meet and Line Up at 10:15 am on Saturday, May 11?

Students will meet in Shipley Recital Hall and line up in the Frank Center hallway. The Marshal will line students up in
the hallway to the left of Shipley Recital Hall. Staff and faculty will be on hand to assist you.
***BE ON TIME – You will be provided a presentation card WITH YOUR NAME ON IT that indicates to the faculty
member lining up your degree category that you are present.

But I Still Have Questions Concerning Graduation!

Should any other concerns arise, please contact the Graduate Studies Office, Sherry Donovan, at 304-876-5313.

Dr. Richard Stevens
Dean of Graduate Studies

The Shepherd University Alumni Association cordially invites you to a
Post-Commencement Reception honoring Shepherd’s newest alum
in McCoy Hall.

NOTICE FOR MAY 2019 CANDIDATES
(Does not apply to August 2018 or December 2018 graduates. They have been approved.)
All May and August 2019 candidates must be approved to participate in the Commencement Ceremony.
Final grades are due in the Office of the Registrar on May 6, 2019. As a result, time will be very short to
contact those candidates who are not approved for participation in the ceremony. For this reason, we ask
that you complete the form below to indicate where the Registrar can contact you if there are any problems
in approving your participation. Return the completed form to the Office of the Registrar. In some cases the
Registrar will need to contact a candidate to ask questions about a deficiency that can be remedied in time for
the ceremony. Otherwise, the Registrar will contact only those candidates who have not been approved to
participate in the ceremony.
IF YOU ARE NOT APPROVED, YOU WILL NOT BE PERMITTED TO PARTICIPATE IN THE CEREMONY.

Name: ________________________________________________ SID Number ________________________
Mailing address after May 1, 2019 _____________________________________________________________
_____________________________________________________________
E-mail address
______________________________________________________________________________
Phone number where I can be reached after May 1, 2019 ___________________________________________
Best time to call (example: before 12 noon or after 5 pm) __________________________________________
If I am not available when you call please leave a message with:______________________________________
(Name of Person)

Student’s Signature ________________________________________________________________________
Giving the name of someone the Registrar can leave a message with is optional. If you do not indicate to
whom the Registrar can speak, a message will be left asking you to call her. The Federal Education Rights and
Privacy Act (FERPA) prevent the Registrar from discussing your specific deficiency with anyone except you.
Diplomas for May graduates will be distributed at the Graduate Reception in McCoy Hall of the Frank Center
after the ceremony. Please plan to attend. August and December 2018 graduates have already received
their diplomas.
May and August 2019 candidates with requirements still to be completed will not receive diplomas at the
reception.

GOOD CONDUCT AT COMMENCEMENT
To the Parents and Family Members of the Graduating Class of 2019:
We know you are as proud of your graduate as we are. Our society celebrates and honors the
graduates for their accomplishments, and graduation parties and receptions are the appropriate
place for such rejoicing.
Commencement, on the other hand, is an academic ceremony for our participants; it represents
the culmination of their college career. Because we know you want it to be a special occasion
for them, we ask that you keep the following guidelines in mind:
•

Late arrivals may result in less than ideal parking, seating, or views of stage. Please plan
accordingly.

•

Staff will be on hand to collect tickets at the entrances to the Frank Center. Please
respect their role in ensuring a smooth and pleasant ceremony for your graduate. Have
your ticket ready at the door, and retain the stub in case you need to leave and then reenter the Frank Center.

•

Remain seated in the Frank Center during the ceremony.

•

Please keep in mind the special nature of the ceremony, and refrain from disrespectful
or disruptive behavior. Common courtesy at such events includes turning off all
electronic devices to allow all to enjoy the proceedings uninterrupted.

•

Though it may be tempting to make an exit as soon as your student crosses the stage,
we ask that you resist the temptation! We work hard to make Commencement a
smooth and expeditious process, usually lasting no more than one hour. Exiting midceremony is disruptive to other attendees, and may block students processing--so we
ask that you remain seated throughout the entirety of the ceremony.

•

The Golden Rule applies: Treat the families of other graduates, as well as the staff and
students of Shepherd University, with the same kindness and respect you yourself
would expect.

We share your excitement for the upcoming celebration of this milestone in your student’s life.
We thank you in advance for helping us to make it a dignified and meaningful ceremony for all
who participate.
Sincerely,

Dr. Richard Stevens
Dean of Graduate Studies

COMMENCEMENT EVENTS
August and December 2018 and May 2019 Candidates for Ceremonies
Thursday, May 9
10:30 a.m.

Emeritus Club Reception
Ram’s Den, Student Center

11:30 a.m.

Emeritus Club Luncheon and Induction Ceremony Storer
Ballroom, Student Center

Friday, May 10
2:00 p.m.

Pinning of Teacher Education Candidates
Frank Center Theater
Light refreshments will follow the Pinning Ceremony in the
Frank Center Lobby

6:00 p.m.

Nursing Convocation (Pinning and Hooding) Frank Center
Theater
Saturday, May 11
8:00 a.m.

CSDA Breakfast
Storer Ballroom, Student Center

10:15 a.m.

Graduate Students Line up for Procession
W.H. Shipley Recital Hall, Frank Center

11:00 a.m.

Graduate Commencement Ceremony
Frank Center Theater

11:00 a.m.

Pinning of Bachelor of Social Work Candidates Storer
Ballroom, Student Center

12:00 p.m.

Graduate Reception
McCoy Rehearsal Hall, Frank Center

1:00 p.m.

Baccalaureate Graduates Line up for Procession Wellness
Center Arena

1:50 p.m.

Baccalaureate Commencement Ceremony
Butcher Center Auditorium

3:30 p.m.

Zero Year Reunion and Post-Commencement Reception
Wellness Center Arena
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