
G
oal Setting 

W
hen your goa

l is sp
ecific, you ha

ve a
 b

etter cha
nce a

t a
chieving it! M

a
ke sure ea

ch of your goa
ls a

re sp
ecific a

nd
 m

ea
surea

b
le 

M
y Sem

ester G
oal:  

________________________________________________________________________________________________________________________ 

Steps to A
chieve this G

oal: 

1. 

2. 

3 Potential O
bstacles to this G

oal 

1. 

2. 

3. 

Solutions to those O
bstacles 

1. 

2. 

3. 



Before G
raduation G

oal:_______________________________________________________________________________________________ 

Steps to A
chieve this G

oal: 

1. 

2. 

3 Potential O
bstacles to this G

oal 

1. 

2. 

3. 

Solutions to those O
bstacles 

1. 

2. 

3. 

 



M
y Long-Term

 G
oal:______________________________________________________________________________________________

Steps to A
chieve this G

oal: 

1. 

2. 

3.Potential O
bstacles to this G

oal 

1. 

2. 

3. 

Solutions to those O
bstacles 

1. 

2.3.

3.



G
rad

e
 G

o
als &

 A
sse

ssm
e

n
t 

C
lass 

A
ssign

m
e

n
t 

(e
ssay, in

 class/take
 

h
o

m
e

, e
xam

) 

W
h

at m
ate

rials w
ill yo

u
 stu

d
y? 

H
o

w
 w

e
ll d

o
 yo

u
 

kn
o

w
 th

e
se

 
to

p
ics/m

aterials? 
(0

-1
0

) 

C
u

rre
n

t 
G

rad
e

 
G

rad
e

 
G

o
al 

A
ctu

al 
G

rad
e 



WEEKLY SCHEDULE WORKSHEET 
 
 

Begin by marking off the hours of each day you are in class in GREEN 
Schedule about 15-30 minutes as soon as possible after the class for reviewing material covered in PURPLE 
Record on your schedule time for studying and completing assignments in BLUE 

o Study 2 hours per credit hour for an easy class 
o Study 3 hours per credit hour for an average class 
o Study 4 hours per credit hour for a hard class 
o Example: (Calculus 4 class credits x 4 hours of study = 16 hours of outside of class studying/work per week) 

  Then list times you are in meetings, recreation, eating, travel, and work in RED 

 
Keep your schedule in a place that is noticeable (put it on your desk, wall, or make a copy to keep with you). 

 
Week of   

TIME SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
7am        
7:30am        
8am        
8:30am        
9am        
9:30am        
10am        
10:30        
11am        
11:30am        
12pm        
12:30pm        
1pm        
1:30pm        
2pm        
2:30pm        
3pm        
3:30pm        
4pm        
4:30pm        
5pm        
5:30pm        
6pm        
6:30pm        
7pm        
7:30pm        
8pm        
8:30pm        
9pm        
9:30pm        
10pm        
10:30pm        
11pm        
11:30pm        
12 am        
12:30am        
1am        
1:30am        

 



Study Environment Analysis 

The purpose of this inventory is to help you evaluate the three places you study most often. Begin by identifying these 

three locations in the blanks below. List them in the order in which you use them most frequently. Then answer each 

question according to whether the statement is mostly true or mostly false about each of the three places you have 

identified.  

Place A Place B Place C 
   

 

Write “True” or “False” in the boxes for each place and for each statement. 

Place A  Place B  Place C 

1. There are few distractions, such as phone, 
computer, or TV in this location. 

   

2. Other people rarely interrupt me when I study in 
this location. 

   

3. This is a quiet location, with almost no interruptions 
from phones ringing, people talking, or music 
playing. 

   

4. I take a limited number of breaks when I study in 
this environment. 

   

5. I study here regularly during the week.    

6. I tend to keep my breaks short when I study in the 
location. 

   

7. I rarely talk with people when I study here.    

8. The temperature in this place is very comfortable 
for studying most of the time. 

   

9. The chair in this place is very conducive to studying.    

10. The desk/table in this place is very conducive to 
studying. 

   

11. The lighting in this place is very conducive to 
studying. 

   

12. There are few things in this location that are 
unrelated to studying or school work. 

   

 

Add the number of “True” responses:   Place A ______ Place B______ Place C______ 

The location with the highest number of “True” responses may provide the best environment for 
studying. 

1. Are you currently studying in the location that is the best environment for you? Why or Why not? 

 

 

2. What are 2 specific things you can do differently to improve the amount of time you spend in your best study 

environment, and/or your current overall study habits? 
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NOTE TAKING 101

LEARN
TO LEARN

In the university, taking notes and using notes later is a key part of learning and remembering information from lectures, 
class discussions, and other activities. Because note taking is such an important part of the learning process, it’s a good idea 
to take time to evaluate your processes and experiment to find what note taking strategies work for each of your courses. 

There are some common ways to take notes, and you’ve likely tried a few of them already. Keep in mind that how you take 
notes in different classes can—and should—vary.  Here are a few note-taking strategies to try: 

MIND-MAP:

MATRIX:
X vs. YOUTLINE:

CORNELL:

Notes

Summary

Qs

LECTURE SLIDES: FLOWCHART:

•••

NOTE TAKING IS A PROCESS THAT HAPPENS 
BEFORE, DURING, AND AFTER CLASS

Take notes in your own words

Use consistent abbreviations and symbols 

Include notes for all aspects of the class (lecture, dis-

cussion, student questions/answers, visuals)

Add depth and detail to the notes you bring to class 

Answer any questions you wrote before class  

Note new questions or areas of confusion from the 

lecture so you can review those concepts later

Capture main ideas and sufficient detail (definitions, 

examples, images)

 Make and visualize connections between concepts

DU
RI

NG

Print out and review any lecture notes or slides

Look for and connect your notes to learning outcomes

Identify main concepts and terms you expect to learn

Write questions you hope the lecture will answer 

Be sure notes include information from all other 

assigned work for the week (Canvas or online content, 

readings, upcoming homework, videos, etc.)

Try a few of the week's assigned practice problems 

BE
FO

RE

Make time to return to your notes after class

Add to your notes at moments you marked confusing 

Relate your notes to the week's learning outcomes 

Compare notes with a classmate to catch missed info

Transform your notes into a new format (e.g., visual, 

mind map, quiz questions, study guide)

Summarize your notes in writing, verbally, or—better 

yet—both! 

Connect current class notes to concepts from the    

previous classes/weeks

Use your notes to self-test on key concepts  

AF
TE

R

+ =

p. 1



Want to talk more about your note taking and how it can work even better? Swing by Waldo 125 and talk with one of our 
ASC Strategists! Or make an Academic Coaching appointment for yourself to think aloud with the coach and 

return to your learning with fresh ideas. 

The Academic Success Center ∙ Waldo 125 ∙ 541-737-2272 ∙ success.oregonstate.edu ∙ bit.ly/getcoachedOSU.com

Much reading and research and consideration went into the development and design of this packet. For information on our sources, and 
examples of the note taking techniques mentioned here (and a few extras, too!), visit http://success.oregonstate.edu/note-taking-101. 

sources

BUT WHAT IF...

MY INSTRUCTOR TALKS TOO FAST
• Use abbreviations so you can capture information faster
• After class, share and compare notes with friends
• Mark moments you want to return to or add detail to later when studying
• If the lecture is recorded, revisit it later and fill in detail

? !

I’M NOT SURE WHAT TO WRITE DOWN
• Listen and watch for references to concepts you read about
• Listen for repetition - often instructors will say things multiple times 

or in different ways to emphasize what they want you to know
• Listen for numbers (E.g., “There are 2 ways to think about…”), cues, 

and specific examples of a concept. All of these can all signal import-
ant information. 

• Watch and listen for big ideas or how examples relate to a main point  

THE LECTURE SLIDES ARE SPARSE
• Write questions you hope will be answered in class
• Look for connections and try to find additional information in 

your text, online, through work with a study group, etc.
• Use lecture slides as a starting point and add detail from    

other course content (textbook, videos, etc.)

?
?
?

summary!

notes!questions!

IN ALL SCENARIOS, IT'S A GOOD IDEA TO PRACTICE THE FOLLOWING:
• Prepare before class. Complete the reading and come with your own set of notes so you know what concepts that will 

be discussed 
• Mark moments you want to return to or add detail to later when studying
• After class, share and compare notes with friends
• Visit office hours to ask questions you had about the lecture xx

x

I'M HAVING TROUBLE UNDERSTANDING MY PROF 
BECAUSE OF AN ACCENT

• Write questions you hope will be answered in class
• Listen for main ideas, key terms, or answers to your questions
• Listen and watch for cues to important information 
• Visit office hours to speak with the professor. The more you converse and listen to 

someone, the better you get at understanding features of their speech

p. 4
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