
Social Work Program Application and Admission Policy 

ADMISSION: Students may declare a major in Social Work as early as the freshman year. In order to 
become formally accepted into the program, however, students must complete Introduction to Social 
Work (SOWK 201) and Community Service Learning or International Community Service Learning (SOWK 
300 or SOWK 330) with a grade of C or above. Additionally, students must have at least sophomore 
standing (greater than 30 credit hours completed), with an overall grade point average of 2.5 or above. 
At that time, a student may complete an application (see Program Application) for acceptance into the 
program. Application for acceptance into the program is typically made during the Spring semester of 
the student’s second year (see Sequence of Courses for Completing a Major in Social Work). The faculty 
reviews applications and conducts interviews. The social work faculty then meets as a committee and 
may recommend accepting students into the program, conditional acceptance, or non-acceptance based 
on the following criteria: 

 A. Acceptance  

1. Academic achievement: GPA of 2.5 or above (based on completion of more than 30 
 credit hours) and completion of Introduction to Social Work (SOWK 201) and, 
 Community Service Learning (SOWK 300) or International Community Service Learning 
 (SOWK 330). 

 For transfer students, GPA of 2.5 or above and completion of acceptable  
  substitutions for SOWK 201 and SOWK 300 are required. Acceptable   
  substitutions for SOWK 201 and SOWK 300 are equivalent courses at other  
  colleges with whom Shepherd has established articulation agreements.   
  Similar courses from colleges without articulation agreements with Shepherd  
  University will be considered on a case- by-case basis.  

 2. Ability to maintain positive and constructive interpersonal relationships as evidenced 
 in volunteer work during Introduction to Social Work and Community Service Learning /   
 International Community Service Learning.  

3. Evidence of written and oral communication skills.  

 4. Demonstration of self-awareness, ethical behavior, and willingness to learn through  
  completion of written assignments and volunteer work in Introduction to Social Work  
  and Community Service Learning or International Community Service Learning.  

  For transfer students, ability to maintain positive and constructive   
   interpersonal relationships, evidence of written and oral communication skills,  
   and demonstration of self-awareness, ethical behavior, and willingness to learn  
   has been assessed by the human services program coordinator at your previous  
   institution. The program coordinator’s assessment and recommendation is  
   submitted to the chair of the Department of Social Work at Shepherd University.    



B. Conditional Acceptance: based on taking remedial action regarding one or more of the 
above.  

C. Non-Acceptance – with referral – based on:  

 1. The student’s application and academic requirements.  

 2. Information from collateral sources regarding any evidence of active substance abuse 
 or emotional instability that may result in impaired abilities to deliver services to clients.  

Students who are not satisfied with a decision may appeal in writing, within 10 days of 
notification, to the program director who will reconvene the committee to re-evaluate the 
recommendation. Further appeal may be made in accordance with university procedure as 
designated in the Student Handbook. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Program Continuation, Termination, and Grievance Procedures 

Social Work education requires continuous evaluation of the student. This evaluation includes not only 
periodic objective evaluation, such as grades and performance in junior and senior fieldwork, but also 
faculty appraisal of the student’s progress and potential as a professional in the field.  

Consequently, continuation in the social work major is based upon positive ongoing faculty evaluation of 
the student’s grades, professional attributes, and performance in real or simulated professional 
situations. A student may be suspended or terminated from the social work major for deficiencies in the 
above mentioned areas or failure to maintain a 2.5 grade point average in the major.  

In addition, continuation is contingent upon a student being accepted by a field agency through an 
application and interview process. If, after two rounds of interviews, students are not accepted by an 
agency, they may be terminated from the major.  

Social work students are, of course, subject to all academic regulations of Shepherd University, which 
are discussed in detail in the University catalog and the Student Handbook. Social work majors, as 
citizens, are subject to all federal, state and local laws in addition to all university regulations governing 
student conduct and responsibility. A student may be suspended or terminated from the social work 
major for violating such laws, rules or regulations. Consideration of due process will be adhered to in all 
cases.  

In addition, social work majors are bound by the Social Work Code of Ethics. Students may be suspended 
or dismissed from the social work major for violation of the professional Code of Ethics, as this is central 
to social work practice. Other reasons for termination as they interfere with the ability to successfully 
complete requirements for practice include: emotional instability and/or active substance abuse 
resulting in impaired abilities; sexual misconduct with a client, falsifying university or agency documents, 
failure to comply with remediation plans, active substance abuse in practicum, conviction of felony 
during degree program or physical or emotional threats directed toward anyone due to race, ethnic 
background, socioeconomic status, religion, gender, sexual orientation, age or disability.  

Each pending termination will be reviewed on a case-by-case basis with the social work faculty. Students 
have the right to appeal any decisions through the grievance process of the university as described in 
the Student Handbook.  

Grievance Procedure. A grievance is a serious matter and will be dealt with as such by the social work 
faculty. Below are the guidelines for the process. Students should use this process only to address 
substantive issues. Procedure for grade appeals is available in the general Shepherd Student Handbook 
and Catalog. The Social Work Program has the following procedure for students to follow to appeal 
findings of the BSW Grievance Committee:  

All grievances must be “good cause” arguments. Good cause reasons include:  

1. Behavior on the part of faculty that is malicious or discriminatory.  
2. Arbitrary and capricious grade assignment. 



3. Sexual harassment.  
 
The following do not constitute “good cause”:  

1. Inconvenience to student of program or class requirements.  
2. Disagreement with program policies or requirements.  
3. Disagreement with course requirements.  
4. Disagreement with faculty in applying grading standard.  
 
Any other grievance may be addressed in the following manner:  

1. Student should first discuss the alleged grievances with the party in question.  

2. If this verbal processing of the issue should prove unsatisfactory, the student should submit, in 
writing, a brief description of their concern to the Program Director. If grievance is with the Director, the 
written grievance should be submitted to another program faculty member.  

3. In the event that the grievance remains unresolved, the social work faculty will convene as a 
committee of the whole to address the issue. (The student and the party in question may be invited to 
meet with the committee.) A written response regarding the student’s grievance will be made.  

4. Finally, if the parties concerned do not have a sense of resolution, the Provost represents the final 
level of recourse.  

Grievances regarding any other matters are addressed in the following manner: 

 Level 1) Student should first discuss the alleged grievances with the faculty member in question if 
feasible. This may involve field faculty as well as classroom faculty, ether full or part time. 

 Level 2) If the student is not satisfied with the outcome, the student should communicate with the 
faculty member’s superior.  

Level 3) If grievance is with the Program Director, the student should communicate with the Dean of the 
College of Arts, Humanities, and Social Sciences  

Level 4) The Dean of the College of Arts, Humanities, and Social Sciences will convene the BSW 
Grievance Committee composed of representatives from the Program Advisory Board and the faculty. 

 Level 5) The Provost will make a final determination 


