
COURSE TYPE CODE DESCRIPTION RECOMMENDED FOR TECH REQUIREMENTS SCHEDULING LOGISTICS ONLINE CERTIFICATION REQUIRED? ROOM REQUIREMENT ATTENDANCE RECORDED VIA

Face-to-Face 

FTF
(in COMMENT field 
of Class Schedule)ss 

Schedule

A Face-to-Face course takes place 
in real-time with everyone in the 
same physical location; students 
meet in-person with the 
instructor.  

Face-to-face courses are 
recommended for students 
who feel they learn best 
through on-campus, real-time 
interaction and networking, 
and who may find that such 
interaction and networking 
help with motivation.  

Face-to-face courses require specified 
days, times, and room locations be 
provided on the Class Schedule. No Yes

Consistent on-site 
presence/participation

Online Asynchronous OLA

An Online Asynchronous course is 
an online course that does not 
take place in real–time. Students 
are provided with course content 
online and are given a time frame 
in which to complete the work. 

Online Asynchronous courses 
are recommended for students 
who desire maximum schedule 
flexibility during the week, and 
may prefer to work at their own 
pace.

computer
stable internet connection

Online Asynchronous courses require 
no specific items be provided on the 
Class Schedule. Yes No

Consistent participation 
in/completion of 
discussion forums, assignments, 
assessments, etc. online.

Online Synchronous OLS

An Online Synchronous course is 
an online course that requires the 
students and instructor to 
interact online simultaneously for 
at least some part of the course. 
At specified times, participants 
interact in real-time through 
chat, Zoom, Teams, live-
streaming, or other online media.

Online Synchronous courses are 
recommended for students 
who feel they learn best 
through real-time interaction 
and networking, and who may 
find that such interaction and 
networking help with 
motivation.  

computer
stable internet connection at specified 
course times 
webcam 
microphone

Online Synchronous courses require 
specified days and times be provided 
on the Class Schedule denoting 
synchronous online meetings. Yes No

Consistent 
attendance/participation in 
online synchronous class 
meetings.

Hybrid Asynchronous HYA

A Hybrid Asynchronous course 
has both face-to-face and online 
portions. The face-to-face portion 
requires students and instructor 
to be together in the same 
physical location at the same 
time.  The online portion of the 
course is completed in a self-
paced manner.

Hybrid Asynchronous courses 
are recommended for students 
who desire significant schedule 
flexibility during the week, 
while still wanting some on-
campus face-to-face interaction 
with other students and the 
instructor.

Access to: 
computer
stable internet connection

Hybrid Asynchronous courses require 
(a) F2F portion - specified days, times, 
and room locations be provided on 
the Class Schedule.
(b) Online portion - no specific items 
need to be provided on the Class 
Schedule. No Yes

Consistent on-site presence AND 
consistent 
participation in/completion of 
discussion forums, assignments, 
assessments etc. online.

Hybrid Synchronous HYS

A Hybrid Synchronous course has 
both face-to-face and online 
portions. The face-to-face portion 
requires students and instructor 
to be together in the same 
physical location at the same 
time.  The online portion requires 
participants to interact at 
specified times and in real-time 
through chat, Zoom, Teams, live-
streaming, or other online media. 

Hybrid Synchronous courses 
are recommended for students 
who feel they learn best 
through real-time interaction 
and networking (both on-
campus and online), and who 
may find that such interaction 
and networking help with 
motivation.  

computer 
stable internet connection at specified 
course times
webcam 
microphone

Hybrid Synchronous courses require
(a) F2F portion - specified days, times, 
and room locations be provided on 
the Class Schedule.
(b) Online portion - specified days 
and times be provided on the Class 
Schedule. No Yes

Consistent on-site presence/
participation AND consistent 
attendance/participation in 
online synchronous class 
meetings.

HyFlex

HYF
(in COMMENT field 
of Class Schedule)

In a Hybrid Flexible (HyFlex) 
course, each class session and 
learning activity is offered face-to-
face, online synchronously, and 
online asynchronously. 

HyFlex courses are 
recommended for students 
who wish to decide how to 
participate in each class session 
and learning activity based on 
their learning preferences or 
availability. 

(If participating online) 
computer 
stable internet connection (at specified 
course times if online synchronous)
webcam (if online synchronous)
microphone (if online synchronous)

HyFlex courses require specified days, 
times, and room locations be 
provided on the Class Schedule. Yes Yes

Consistent on-site presence/
participation AND/OR consistent 
attendance/participation in 
online synchronous class meetings 
AND/OR Consistent participation 
in/completion of discussion 
forums, assignments, assessments, 
etc. online.


