
 

 

Agenda 
Classified Employees Council 

Tuesday, August 11, 2020 
1:30 p.m. via Zoom 

 
 
(*indicates items to be voted on)  
 
Call to order – by Chair C. Mason at 1:30pm 
 
Council Members Attendees: Cecelia Mason, Jayne Angle, Mona Kissel, EG Moreland, Sharon 
Carpenter, Melody Gillespie, Teresa Newcome, Mary Beth Myers, Rachael Meads, Jenny Lind, 
Sharika-Abdul-Muhaimin, Nancy Cowherd 
 
Council Members Absent: Paula Scott 
 
Guests Attendees: Jim King, Katherine Gillis, Marie DeWalt, Alan Perdue, Holly Frye, Angie 
Elliott, Danielle Duvall, Emily Wilson, Esperanza Alzona, Heather Barnes, Jenn Sirbaugh, Tammy 
Gill, Keri Goodwin, Amy Speck, Deborah Manual, Lujuan Curry, Shelley Whetzel, Donna Semler, 
Sarah Speck, Sherry Sykes, Theresa Smith, Missy Welsh, Pamela Swope, Virginia Haddock  
 
 Guest: Jim King, Marie Dewalt, Holly Frye, Alan Perdue  
 
Guest:  
Jim King, Director of Facilities Management, discussed and answered questions about plans for 
sanitizing campus buildings during fall semester. Holly Frye, Alan Perdue, and Marie DeWalt 
were also be on hand to give COVID-19 updates and answered questions. 
 
Report: 
Jim King discussed and answered questions about plans for sanitizing campus buildings during 
fall semester. Jim stated that through research of cleaning methods and available resources, 
(working with the National Guard who has worked with Dr. Marsh, the state COVID expert) he 
has developed a plan to guide us through this process. Dr. Marsh has been guiding other 
institutions to implement similar plans.  They visited on Tuesday, August 4th and were satisfied 
that the campus was COVID-19 ready.  Jim has received and continues to receive cleaning 
products that are approved and vetted to clean against many viruses including COVID-
19.   Shepherd has on hand electrostatic sprayers to use when cleaning large 
spaces.  Schedules for using the sprayers will be mostly in the evenings, due to availability of 
space to be cleaned. The cleaning agent being used can be used for any surface. 
 
Responding to questions and comments from those attending by Jim King. 
 
Will sprayer chemicals affect the labs?  The spray is 1% hydrogen peroxide, dries quickly and 
doesn’t leave a residue. 



 

 

  
Sending out samples will be a test as to whether there was exposure to the virus.   Spot 
checking of surfaces by supervisors will determine how well areas are being cleaned. 
  
Coverage for day and evening shift, plus weekend coverage to include res halls and the library. 
  
Campus Service Workers (CSWs) will be working overtime to institute the new policy of 
cleaning for COVID-19.  Training was completed on 8/11 for the CSWs to review and provide 
best practices when cleaning spaces, particularly directed at COVID. 
  
Currently, there are 10-day CSWs and 7-night CSWs.  Please be patient as we implement and 
manage these new processes across campus.  If there are concerns, please email 
at jking11@shepherd.edu or call at 304-876-5236 
  
Eric Young, owner of Mountaineer Brand, produces men’s lotions and creams. His business is 
now making hand sanitizer, sanitizing gel and sanitizing wipes.  Jim is anticipating that people 
will be receiving a 4 oz sanitizer spray bottle, wipes and sanitizing gel and spray bottles.  Towels 
will be made available upon request.  Mountaineer Brand website address: 
https://www.mountaineerbrand.com/  
 
Jim mentioned that CDC guidelines stated that once cleaned it’s good for the day if completed 
daily.  We will be cleaning more often, but will at a minimum ensure the cleanliness and safety 
of al spaces.  If a suspected case is located in public places such as a stairwell, elevator, 
handrails and restrooms, special procedures are in place to address, should that event occur.  
Hoping to complete cleaning at two scheduled times a day in the morning and afternoon. 
Please refer to this link for CDC guidelines: 
 https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  
 
Holly Frye said infrared thermometers are available. Please contact her at 
hfrye@shepherd.edu. Exit/Entrance/Face Mask signs available to be put up, face masks will be 
provided until supplies are depleted.  Please contact Dustin Robbins at drobbins@shepherd.edu 
or call at 304-876-5383. 
 
COVID-19 test offered on Shepherd campus will be less invasive by swabbing the nostrils for 15 
seconds on both sides. Testing began Friday, August 14, with a lane for cars and a place for 
walkers in a single file managed by SU volunteers and the Jefferson County Health Department.   
The reservation is set at hour increments.  First-come, first-served during the hour. Fifteen 
volunteers are needed for about 15 people per shift and there are two shifts. Anyone who tests 
postivie will be contacted by the Jefferson County Health Department and will be required to 
quarantine for 10 days. Encouraging us to all be very patient and kind while working through all 
the new policies and procedures. 
 
The COVID-19 Health Check FORM with a link in the red banner at the top of the website has 
been modified to include whether temperature is normal or not for student, employee and 



 

 

visitor use.  This needs to be completed prior to or withing 30 minutes of arriving on campus.  
https://www.shepherd.edu/daily-health-check  
 
Holly confirmed that departments can use a thermometer to confirm normal temperatures. 
 
Regarding transparency of positive cases on campus: Alan Perdue said patient privacy must be 
preserved, so the proper thing to say if employees are unable to come to work due to a positive 
test or exposure is “person x will not be here due to COVID-19 event.”  If there is a COVID-19 
positive case with a wide number of contacts, then it might be necessary to release a public 
message that reveals a positive case within an area. Berekeley Medical Center has joined with 
SU, providing a consent form to then share results back to SU. 
 
The Jefferson County Health Department will receive the test results. Receiving negative results 
two times, would be treated as clearance to return to work after an initial positive test.   
 
Marie Dewalt confirmed that employees who test positive but show no symptoms can work 
from home. 
 
 
*Consent Agenda: 
 
Motion to approve Rachael Meads and 2nd by EG Moreland 
 
Approval of minutes: Jayne Angle, secretary. See attached. 
 
Committee Reports 
Board of Governors: Mona Kissel—see attached 
_____________________________________________________________________ 
 
Unfinished Business: 
Scholarship committee: A student who was awarded a $1,000 scholarship for 2020-2021 will 
not be attending Shepherd. The Scholarship Committee proposed disbursing the money among 
the other four scholarship recipients based on need. Heather Barnes made a motion, then 2nd 
came from Rachael Meads to disburse the remaining money to the remaining students based 
on need. 
 
New Business 
 
Comment:  Rachael will be sending out a COVID-19 addenum for all student registered clubs, 
programs and organizations.  Student groups are not allowed to use space in any academic 
buildings for meetings or events. If there is a need, then they are vetted through Rachael 
Meads.  This will help to maintain clean areas for classroom instructions. Student Affairs is 
encouraging all groups to meet virtually and any physical meeting will be scheduled through 
RamPulse. The Picket newspaper is an exception because it is a co-curricular activity associated 



 

 

with an academic unit. Special cleaning procedures will be necessary in the Picket office. Events 
that bring minors to campus are not allowed.  There can be no meetings on off-campus 
personal property, to keep students in safe bubbles.  
 
No further business was discussed. 
 
Next meeting—Tuesday, September 8th, 1:00 p.m.,  via Zoom. 
 
Adjourn at 2:42 pm. 
 
Respectfully submitted, 
Jayne Angle, CEC Secretary 
 
 
 


