
Completing a Semester Request 
 

Step 1: From the Accessibility Services homepage, click on the Accommodate Tab 
 

 



Step 2: Click on the Accommodate homepage link 

 

 

 



Step 3: Click on the Student User box 

 

 

 



Step 4: Log in using your Shepherd credentials 

 

 

 

 

 



Step 5: Click Accommodations, then click on Semester Request 

 

 

 



Step 6: Click the “Add New” button 
 

 



Step 7: Your approved accommodations will appear at the top. Click the dropdown and 
select the semester you are requesting to use your accommodations 

 

 



 

Step 8: Your classes for that semester will appear on the right. Click “Submit for All” 

 

 



A message will appear stating that your semester request has been completed. You will 
receive an email from Accessibility Services when your semester request has been 
approved. Once approved, your accommodations letter will be sent to all of your 

professors. 

 


