Completing a Semester Request

Step 1: From the Accessibility Services homepage, click on the Accommodate Tab
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COMING SOON!

Faculty Resources

Coming Fall 2022, Accessibility Services is excited to
announce the implementation of Accommodate, a
new system to streamline our services. Updates will

be added to the Accommodate webpage!
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Proctoring Exams

Rights and Responsibilities

Complaints and Appeals
Procedure

Frequently Asked Questions
Our mission at the Office of Accessibility Services is to assist students with diverse
Contact Us needs to achieve their academic and social potential by facilitating the use of
reasonable and documented accommodations. We are committed to the best learning
MeEe ey environment for every student. The Office of Accessibility Services provides

reasonable accommodations to students with disabilities in accordance with the
Text-Only Version of Website

Americans with Disabilities Act and the Rehabilitation Act of 1973 and its




Step 2: Click on the Accommodate homepage link
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Accommodation Process

T . Accommodate is the portal for requesting accommodations, proctoring services for
students and faculty, checking out equipment, commuricating with the Accessibility
Faculty Resources Services office, and much more. Please see below on how to get started with

Accommodate!
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Frequently Asked Questions INTO ACCOMMODATE

Rights and Responsibilities
Click here for more information on the accommodations process and to find the

Complaints and Appeals application.
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ACCOMMODATE FOR
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Students are responsible for the following:
Student Affairs

o Completing a Semester Request to use their accommodations at the beginning of



Step 3: Click on the Student User box
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What type of user are you?
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Step 4: Log in using your Shepherd credentials

Shepherd

WRIVERLITY

Sign in with your organizational account
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Sign in




Step 5: Click Accommodations, then click on Semester Request
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It is your responsibility to submit a Semester Request for each semester that you are

Semester Request using your accommodations. Accommodations are not retroactive, so it is in your best

Accommodation interest to submit your request at the start of the semester.

Letters . .

To submit a semester request: Select Accommodation = Select Semester Request »

Equipment select add new = select the semester > select submit for all OR select review to select

a5 Appointment which courses you want to utilize accommeodations
* Please note: once a semester request is submitted, a copy of your letter will be sent
|2 Documents T
to your faculty to review via Accommodate.
& Resources » Please note: if you add a new class after submitting a semester request, you will
. need to submit a new request in order for letters to be sent to your new faculty.

] Surveys
[ Calendar View All Announcements
& Profile

Accessibility Services Management System




Step 6: Click the “Add New” button
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Step 7: Your approved accommodations will appear at the top. Click the dropdown and
select the semester you are requesting to use your accommodations
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Step 8: Your classes for that semester will appear on the right. Click “Submit for All”
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A message will appear stating that your semester request has been completed. You will
receive an email from Accessibility Services when your semester request has been
approved. Once approved, your accommodations letter will be sent to all of your

professors.

b=semester_request8is=accessibility_request&submit_all_courses=18&student_id=f9591321516191939c301f446696d8B8& semester=10d9f318c65f2
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