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Jefferson County Schools & Shepherd University Educator Preparation Program

This Memorandum of Understanding outlines the roles, responsibilities, and expectations of the partnership
between the Jefferson County Schools {(JCS) and Shepherd University, through its Educator Preparation Program
{SU EPP). The MOU will serve to ensure high-quality clinical experiences for pre-service teachers that lead to their
professional development and positive impacts on P-12 student learning and development. The purpose of the
partnership established herein is to combine the resources of JCS and the SU EPP to improve teacher education
for both teacher candidates and in-service teachers as well as to increase P-12 student achievement. This
partnership should provide opportunities for teacher candidates, in-service teachers, school administrators, JCS
personnel, and SU EPP faculty to observe, teach, collaborate, analyze, and refiect on best practices.

This document shall serve as the formal written agreement between the Shepherd University EPP
and JCS and will be placed on file with the WV Department of Education (WVDE].

SU EPP Mission

The Shepherd University Educator Prepatation
Brogram {EPP) utilizes data-driven instruction to
prepare reflective, effactive, and sociaily resporsible
teachars to meet the drerse needs of P-12 students
Rooted in learning. engagement, ntegrity,
accessibility, service, and community, we cultwvate
innovative educators who apply research-hased
strategies, foster INClUSve [Barmng EnNVIIGRTTIeNtS,
and promote success for all students Thraugh
figorous coursework and immerswe fisld
experiences with cammunity paftness, we prépare
our teacher candidates to be ermpowered educalors
who sesk continuous improvernent and lead in
dynamuc educational seftings

MOV Rationale

A5 SU EPP students prepare ta Decoime
prospective P-12 classroom teachers, the
partnership established herein shall provide them
with resl-iife axperlences in which 1o participate to
izarn the art and science of pedagogy ir authentic
slaesinnmes under the direction of master teachers,
from vatious pre-clinical field-based experiences
(e, EDUC 150, 200, 329, 358, 370, et ) and extending
into their final clinical practicum (ST/Resldency]. JC5
will benafis from the candidates’ help and from the
collamarative prefessionsl! relationships that result
between JCS grofessionats and SU EPP faculty. The
partnerskup will support all stakeholders in
improving the academic oerformance of P-12
students

Placements for the Final Clinical Experience

Teacher candidates practize thelr pedagogial skils
under the supervision of the 3CS master teacher(s)
and SU EPP university supervisorls) during their final
praclicun experience. Student teactung and/for the
wearfong Resigency s the linal phase of Hield
expenences in whi¢h the teacher candidete rmust
demonstrate readiness for araduation and ehiofility
for licensure.

fhe trachtonal stugent teaching piacemant consists
of ana or more placements for a period of 7-8 hours
per day across five days per west (07 a minimum of
14 weeks 10 total &t least 500 hours Currendly, only
canoidates within secondary specializations andfar
MAT candidates complete a traditionai phe-semester
stugent teaching placement; all elermentary
candidates are currently completing yeariong
residency experiences.

[NOTE: Beginning in 2024, all entering freshman in
secondary programs must complete a yearlong
residency for their final practicum.]

The Yeariong Residency placement consists of two
full sermesters. The first semester {Res 1} involves one
placement in which the candidate spends s
minimum of 14 weeaks for p ruimimum of 250 hours
and a subspguent semester in which the candidate
spends five full days per week across s minimum of
14 weeks for 3 mumimum of 500 hours (WOTE: The
secarnd sermeEstar gssignment may or may not pocur
in the same classroom as Res I.]

Teacher candidatas ars responsible for observing
planning, snd execuling fessons on a daily basis as
well as for sssessing studemnt feaming using the Co-
Teaching Model estatlished by the WVDE ana
Implemented acrass the SU EPB Teacher
randidates, in collaboration with their mento
teachers. must complete ather responsibilities as
asmigned in the classroom, They rmust 3180 notity
thesr assigred classroom teachers prior to thelr
scheduted appesarance i iliness ar other unavaidable
circumstances make attendance impossible



Roles & Responsibilities

Educator Preparation Program (EPP)
The SU EPP will:

>

>

Provide 2 liaison to coordinate with the partnering county board of education and school(s) {e.9., Coordinator for
EPP/Accreditation & Compliance; Field Placement Coordinator).

Outline and offer services and assistance to support the partrership, including supervision of pre-service teachers,
guidance on EPP-required assessments and [nitiatives, and professional development initiatives as determined beneficial
by both parties.

Meet CAEP and WVDE standards and will comply with the expectations of WVDE policy and P-12 standards.

Ensure that faculty and/or university supervisors become knowledgeable of JCS curriculum and content standards In order

to support teacher candidates as they work in 3CS.

County Board of Education & School(s)
The county board of educotion or schoalfs) will arovide:

¥ YV ¥YVYVY

Access to appropriate placement sitos for pre-service tearREE 35 oUtuned hersim
Access to technology and eligible systems necessary for elisctive tsaching and learning 8s autlinea by WVBE Poligy 7086

Opportunities for pre-setvice teachers to engage in peofesciona) activities such as student Instructlan carnmittee

memberships. and maetings. as permitted Dy privacy lswsand cpufity regulations

Memerandur of Understanding betwesn the SU EPP and JCS Board of Education ard Parlicipating School(s

Faasible support for onsite meet|ngs and/or instruction of pre-service geachers; including methods courses and co-teacrmng
collaporations with & toftege supesvisor as cutiined by WYDE Poiicy 5100

The 1CS Board of Education or sthnodls) will iInclude [EPS] faculty ana staff in prafessional Farming oopottunitias that
ehhance their ability to prepare future teachers as outlined by £ Paligy 5100

Building Principal

£ach buittitng principal is respansible Jot the sAPWRISTIBLIOT 0f 178 egucational Erograms ir the schogl, inchuding the
supervision of all teacher candidates’ field ard pracieum experisnces socuring in thesr school bulloing The principa)
assicts in the seiccrion of maste] Teachisrs/mantors workng with sl teacher candidates and ensures that randldates wiil not
sarve in the capacity of subistitute achers (exceptas allowed by Fojiey 8202 for Residency il canmdstes wah the
appropriate certificationdicensural. The bullding princepal vAll furtiet sasurs simitar access 1o ST/Res 1 canaiates during
the finat practicum as is affordrda Lo their cooperatng teachers/mentois fo the sthoot bulding, resaures, and assigned
classroomls) whers thoy are placed, as autiines in WYBE Policy 5100, Ensuting Bt Bk access 10 buldings/sssigned
classronm(s) and aceess to all necisssty PESOUICES IS esserial for STIRes | candidates to begin and carty ouf ther duties
withoul unnecessary delays of adied siress

Cooperating/Facilitating Teachers

WVBE Minlmum Reguiresneris {Sae
“Coverning Siattes” below]f

Classroom leachers seive as Mentons 1o teacher candidates in the various field-hased (pre-clingal] and final (chnica)
experiences described abuve. Teachers servinges mentors should have the dispasitions and expertise 10 facilitate tha
canoidate's developmeni as an effective teacher The cooperaling toacher mMus: Meet the reguirerninis establishaa by the
State of Wast Virginia (WVBE), the loal schoul distne, and the SU Educator Praparation Program [EFD (tee here as
neeged) These refiuements include (Dul may nat be limsted to).

51 EPP Mipimum Requirements fSee Prociicum Manuail
Ar wpresiod intire st nnenioning teacher candidates !
»  Possessing a bachelor's degres and & arofessional prospective fulure egucatens
ilcense in the associsted specalizalion Liea »  Willingness to parsoinate i the educational process und (o
sSuccessful comilietion of a minimurn of fve years snarg knawiadge, skl Trienty, and sczilities with the teache
profecsional teaching in the field and at the'level far eandigate
whict: they sre assigned » Eapussing (nig)esi 300 3cUve participation « prafestonal
»Ewience pf suLgsasiul peripimance with a summative ~ oiganizations and HeLCIanens
eatipg of "Accomplished” ar better doring the »  Bucamiendation W parkcipate from the alding concipal or
Previtus Two yRars of smplicyrran: sthe: apoesprate schaol districy official
»  Succosstul comphetsn 67 WEE- »  willingness te becomie farrahae with and supportae of the
pmsscpty, Crare, and practices of the SU ERR,

¥

approvea mertorfinduchon cosching 3

coutse 8 1o cost OR nald andior be % Cemmument Lo prowis tne teacher candidate with guicancd

eligibla for the Mastei Moot Advanced the use of canfidenta materlals conenimhg Ingividuat #-12

Cradental OF rald cenilficatan throuah SICENTE )

e Natonai Bonnd fos Rrofessinnal ¥  Commiument 1o disussing pinkless situatronsthat arisewith

Jeathing Standards (NBBTSE, the reeches cansieaie's work with the student, The uPiversty
suremrdsar, and bullding orinclpal WOTE: Removel of &

teocher candidote from a plocement must adhace (o the
SU EPF's establighed Withdrowol Procedures oF
described in the “Appendix® below.

¥ Cammimens o completing forma: evalustior. of Tne
teacher catdioste's porfarmance ang eanferencing with the
reachar candidate 10 provide farmatoee % well 2 «nformal
feedback B reguiel basis



The Governing Statutes for Cooperating Teachers working with candidates in the State of West Virginia
{Policy 5100)

“5.12.0. Effective July 1, 2018, cooperating teachers for
clinicol experience shall, at @ minimum: 1) hold a valid West
Virginia five-year teaching credential in the content area of the
candidate placed in their classrooms with a minimum of three
vears of teaching experience; 2) hold Accomplished or higher as
a surnmative performance rating on the West Virginia Educator
Evaluation during the last two years of employment; and 3}
have successfully completed a WVBE-approved cooperating
teacher course, at no cost to the teacher, or hoid certification
through the National Board for Professional Teaching
Standards [NBPTS).

EPP Advisory Council / Governance

5.13. Cooperating Teacher (Out-of-State). Shall: 1) hold a vatid
teaching credential beyond the initial license and in the
content area of the candidate placed in the candidate'’s
classroom and in the state of the placement; 2} have a
rninimum of five years of teaching experience or 3-4 years of
teaching experience accompanied by a letter of
recommendation from the pre-k-12 building administrater; and
3} provide evidence of successful performance ({such as
educator evaluations) during the last two-years of emnployment
or hold certification through the NBPTS. A cooperating teacher
who meets all requirements except the experience
requirement may submit an exception request to the WVDE."

The Educator Program Provider Advisory Council (EPPAC) meets biannually to discuss and review policy
implementation and programmatic needs (W.Va.§5100:10.1). Representatives from all stakeholders {public school
administrators and classroom teachers, SU personnel, community college partners, and teacher candidates) are
essential partners within the EPPAC at Shepherd University. Therefore, it Is essential that representatives from JCS
attend both meetings each year of the EPPAC at Shepherd University (W.Va.§5100:63.a5).

NOTICE: Any Board of Education outside the State of West Virginia may add requirements in addition to
those outlined herein by including an Addendum to this agreement. However, the EPP at Shepherd
University is governed by the policies established by the WV Department of Education, the WV Board of
Education, and the SU EPP Council as outlined herein. Therefore, the minimum requirements included
within this MOU shall be maintained by the SU EPP and its faculty, students, and administration, in
addition to any further requirements proposed by the individual County BOE and/or its Legal Counsel and
subsequently approved by the Shepherd University legal counsel.

Duration and Termination

This MOU will remain in effect for five {5) years, with an option for renewal upon mutual agreement. Either party
may terminate the agreement with 90 days’ written notice, if termination does not disrupt the completion of field

and/or clinical experiences for currently placed teacher candidates.
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WITNESS, The signatures of the duly authorized officers of the parties to this Agreement.

President / Shepherd Linivarsity

Date; & ’2025

R& O

Jack DeRochi, Ph.D.
Provost / Shepherd University

Date:  8/25/2025

\ﬂmua@vl@i”’\

Terresa D. Kepner, M.A Ed.,, M.S.Ed.

Coordinator of EPP/Accredrtatuon & Compliance / Shepherd University

Date: 8/7/2025

ﬁbhﬂ@"\u

Chuck Bishoh, Ed.D.
Supennlender\l [ Jefferson County Schools

Date; [ 7’ %Zb

@&EW

Belinda Mitchell, PhiD.
Director, Schoal of Education / Shepherd Umiversity
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Appendix

SU EPP FIELD PLACEMENT/PRACTICUM WITHDRAWAL PROCEDURES

(As outlined in the SU EPP Practicum Manual)

Teacher candidates have the right to terminate their field placements at any time. The candidate’s
responsibilities:

Provide written notification to school/district and SU personnel of decision and reason(s) for

withdrawal.

withdraw from SU course, if applicable

Return any matenatls, records, and/or keys to school persannel
NOTE: Teacher candidate may bie evaluated by the Educator Preparation Program
Council [EPPC] for future retention in Educator Preparation Program [EPP].

Teacher candidates may be removed from practicum placement under any of the following
circumstances:

1. Formal request by public school administrator and/or facilitating/cooperating teacher to
terminate placement.

ACTION:
e Termination is immediate.
e Teacher candidate shall be informed of decision by university personnel.
o NOTE: Teacher candidate shail be evaluated by the Educator Preparation Program
Council [EPPC] for future retention in the Educator Preparation Program [EPP}.

2. Teacher candidate does not demonstrate an acceptable level of competence and/or
behavior as evidenced by:

« Negative evaluations by public school and/or university personnel; and/for

¢ Requests by public school personnel for additional support and/or re-evaluation of candidate’s

ability; and/or

« Misrepresentation of time spent in the field/practicum classroom setting on submitted Log of
Hours.

ACTION:

e Candidate shall be informed in writing of inadequate performance and/or inappropnate
behavior by school/district and/or university personnel.

» Candidate shall be given an opportunity to correct deficiencies, if applicable and
appropriate, within a given time period. Additional supervision may be provided.
Candidate will be re-evaiuated for retention or removal.

Removal requires written notification and justification by the CEPAC.
o NOTE: Teacher candidate shall be evaluated by the Educator Preparation
Program Council [EPPC] for future retention in the Educator Preparation
Program [EPP].

For access to Shepherd University School of Education Resources,
including all policies governing the SU EPP including candidates’ field/clinical practicums,
visit: BPRNEra.eau/equcation/res 25
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