Town of Shepherdstown Finance / Accounting Internship
Shepherdstown Corporation is seeking a motivated and detail-oriented Accounting Intern to join our finance team. This internship offers hands-on experience in various aspects of accounting and financial reporting, providing valuable exposure to real-world business operations and compliance requirements.
· Assist the Finance department in day-to-day financial operations, accounting processes, and financial reporting, data analysis, and budgeting, 
· Duties may also involve preparing statements, conducting market research, supporting audits, and handling administrative tasks.
· Develop proficiency in financial software and tools.
· Office Administration Support. Provide general administrative assistance, including filing, correspondence, and assisting with the organization of finance related meetings.
The ideal candidate is currently pursuing a degree in Accounting, Finance, or a related field. Has a basic understanding of accounting principles and financial reporting. Proficiency in Microsoft Excel and other Office applications. Strong attention to detail and organizational skills. Ability to work independently and as part of a team. Excellent communication and problem-solving skills.
Candidates must be current Shepherd University students and have completed at least 6-8 hours of classwork in Accounting, Finance and related topics. 
Details:
· The Town will hire one or more Shepherd University students as paid interns for the remainder of the fall 2025 semester and/or winter and spring 2026 semesters.
· Selected interns should work at least 15 hours per week under the internship.  (The number of hours and location – whether in-person are remote -- are both negotiable).  Additional time may be available during semester breaks.  
· The internships pay approximately $15.00 - $20.00 per hour to start (The pay rate is negotiable).
How to Apply:
Please submit a resume, a writing sample, and at least one academic letter of reference to: Gino Sisco at Shepherdstown Town Hall, PO Box 248, Shepherdstown, WV 25443 (or hand-delivered to 104 North King Street. The deadline for submitting applications is December 1, 2025.
More Information:
Please contact Gino Sisco Town Administrator at Shepherdstown Town Hall on 304-876-2312 with questions.  
